May 2003

NAVY WARFARE DEMO MASS PROCESSES

First Process is “NSWC NUWC DEMO MERIT PAYOUT” (Continuing Pay)

STEP

ACTION

Ensure the flat file containing all the data to update the records has been loaded to
the staging table. The file must be resident on the server where the process will be
executed. Normally the HRO completes this file and provides it to the HRSC. Sample
file layouts are at the end of this document. When they are ready to run the payout
the HRSC will email the file to OCHR-SA. OCHR-SA will coordinate with CPMS and
LMSI to have the file staged to a table (think of this as a holding area for data)
named “Civ_Demo_3_Merit_Payout”’and an exiract of it made. OCHR-SA will
provide a copy of the extract data to the HRSC and HRO in an Excel spreadsheet.
The extract allows the HRSC and HRO to verify that the data has loaded correctly
before running the payout process.

Once the extract has been reviewed and verified - Log infto DCPDS as
CIVDOD SYSADMIN HR MANAGER or US Federal HR Manager.

From the Navigation List — Click on Processes and Reports — Submit Processes and
Reports > <Open>.

Functions Documents
Processes and Repornts:Submit Processes and Reports

Submit processes or run standard repors

+ View = Top Ten List
- Processes and Reports
Submit Processes and Repo
View Reguests
Wiew Reports ﬂ
Batch Process Parameters
Monitor Batch Processes
Define a QuickPaint Report
Run a QuickPaint Report
Submit Custom Reports
Mass Info eXchange: MIX
Other Definitions
Security
Custom

dpm
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The Submit a New Request Window displays. Select “Single Request”.

o Click <OK>.

= Submit a i Fequ

What type of request do you want to run?

® Hequest Set
Il ou to submit a pre-de

The Submit Request Window displays.
e Clickin the "Name" data field — Click on the LOV and Find "NSWC NUWC DEMO
MERIT PAYOUT".

o Click <OK>.

At these Times... Farne

=R | FEGLI (Life Insurance) Follow-Up Motice (FEGLIZ)
FEGLI Automatic Process

FEGLI Eligibility Expiration (4FEGLI

WLTTNeGTTICHTTRE Generate Suspense Reports and Transaction Registers

Increment Mext Applicant Number
Mass Change File Converter

. Mass Demo Update of Last Increase Date

4 MNRL MASS PAYOUT

Print to NEWC NIUWE DEMO BONUS PAYOUT
MNEWE NUWC DEMO COMP PAYOUT
] MO MERIT
Help (B) Motification of Personnel Action (DEMOSFAED

PARIS {Air Force)
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e Select the appropriate printer.

e Click <Submit>

Run this Request...

NSWC NUWC DEMO MERIT PAYOUT

e el o

Languages

At these Times.

SIGRGENES As Soon as Possible

Upon Completion...

| Dutput
N 0A DUMMY _PTR

To check the status of the process:

e From the Main Menu Bar - Click on View — Requests.

e The Find Request Window displays — Click <Find>.

e The Requests Window displays — You can Click the <Refresh Data> button to re-
query checking for the “Phase” to reflect “Completed”.

¢ Make a notfe of the RequesiylD number, you will need it to query the process log.

Refresh Data ' Find Reguests Submit a New Reguest...

Parent

Completed

Completed ][Warning
Completed ][Normal 16-MAY-2003, 42158, 07/22 - MAR-20(
Completed ][Normal 16-MAY-2003, 42338, 08/05-APR-200
Completed [waming  |PTFUZ -
Completed ][Normal 16-MAY-2003, 42127, MT0299, 08, 0 :
Completed  [Normal 16-MAY-2003, 42338, MT1811, 08, 0!
Completed Warning |05-MAY-2003, 30-DEC-2002

1132400 |NSWC NUWC DEMO MER Completed [Warning |

__ 132378 |Mass Appraisals(CIVMAP Completed Normal
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8 o The NPAs can be printed individually through Ghostview or you may print them
using the Batch print process or they can be printed through COGNOS.

e Errors, if they occur, will be found in the Process Log and the RPAs will be routed

to the WGI Personnel Inbox.

9 To view the Process Log — From the Navigation List — Click on Federal Maintenance
Forms — Process Log(Federal) -» <Open>
Process
Log
10 The Process Log Errors Window displays.

To query on the Request ID number that you wrote down from step 7:

e Click in the Program Name data field - Press F11 and type %Request ID number%
- Press Ctrl F11 to execute the query.
Log Errars

Program Name  KalSZuk Log Date [ DR

Messaye

Log Text

Log Text
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11

The process log shows all records that processed successfully. If there had been
errors they would be found here.

It is very important that the PROGRAM COMPLETE message be present and that the

numbers it reflects match the number of records in the staging file.

Note: You may export the process log text to a file for easier analysis if desired.
Log Errors

S e NSWC NUWC MERIT-132400 CENEETER 16-MAY 2003

Message

Jarne

!

PROGRAM COMPLETE

Log Text

Log Text

| A total of [0] records processed with [0] records processing in error.
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Second Process is “NSWC NUWC DEMO BONUS PAYOUT”

Step

Action

Ensure the flat file containing all the data to update the records has been loaded to
the staging table. The file must be resident on the server where the process will be
executed. Normally the HRO completes this file and provides it to the HRSC. Sample
file layouts are at the end of this document. When they are ready to run the payout
the HRSC will email the file to OCHR-SA who will coordinate with CPMS and LMSI to
have the file staged and an extract of it made. The extract allows the HRSC and
HRO to verify that the data has loaded correctly before running the payout process.

Once the extract has been reviewed and verified - Log into DCPDS as
CIVDOD SYSADMIN HR MANAGER or US Federal HR Manager.

From the Navigation List — Click on Processes and Reports — Submit Processes and
Reports —» <Open>.

Functions | Docurments

Processes and Reports:Submit Processes and Reports

Submit processes or run standard reports

+ View = Top Ten List

- Processes and Reports
View Requests
View Reports
Batch Process Parameters
Monitor Batch Processes
Define a QuickPaint Report
Run a QuickPaint Report
Submit Custom Reports

+ Mass Info eXchange: MIX

+ Other Definitions

+ Security
+ Custom

—

1]

#]
=]
4
#
=
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The Submit a New Request Window displays. Select “Single Request”.
o Click <OK>.
= Submit a Mew Regquest

What type of request do you want to run?

gle Request

u to submit an individual request.

® Hegquest Set
This all: : C ] set of

The Submit Request Window displays.

e Clickin the "Name" data field — Click on the LOV and Find "NSWC NUWC DEMO
BONUS PAYOUT".

o Click <OK>.

Run this Request...

ETGEN NSWC

At these Times...

Run the Jo
MEWC NUWES DEMO COMP PAYOUT

NEWC NUWGC DEMO MERIT PAYOUT

Upon Completion...

Matify
Print to

Help (B)
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e Select the appropriate printer.

e Click <Submit>

NSWC NUWC DEMO BONUS PAYOUT

- American English _

Languages...

At these Times...

FUNGENE S As Soon as Possible

Upon Completion...

Output Files

'
0A_DUMMY_PTR

To check the status of the process:
e From the Main Menu Bar - Click on View — Requests.
e The Find Request Window displays — Click <Find>.

e The Requests Window displays — You can Click the <Refresh Data> button to re-

query checking for the “Phase” to reflect “Completed”.

Make a note of the Reque

Requ

Refresh Data Find Reguests Submit & New Request...

Parent

ID number, you will need it to query the process log.

[

~ Mame ] ! [ Pararneters

132435 |Payroll Integface Update Completed 16-MAY-2003, 21
132434 ][Eject Repﬁ Procedure(C Completed ][Warning
132433 |Payroll Jeverse Interface Completed  [Normal 16-MAY-2003, 42158, 07/22 MAR.-20(
132432 |PayrojfReverse Interface| Completed  [Normal 16-MAY 2003, 42338, 08/05-APR-200
132431 |EjecyReport Procedure(C Completed  |Warning |PTFUZ

132430 |DIRfIAR Updated Via Re Completed  [Normal 16_MAY-2003, 42127, MT0299, 08, O
132429 FN JAR Updated Via Re Completed  [Normal 16-MAY-2003, 42338, MT1811, 08, 0/
P

132404 FSPAWAR MERIT PAYOUT| Completed |Warning  |05-MAY-2003, 30-DEC-2002
1132400 |NSWC NUWC DEMO MER| Completed  ||Waming
132378 |Mass Appraisals(CIVMAP Completed Normal
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8 o The NPAs can be printed individually through Ghostview or you may print them
using the Batch print process or they can be printed through COGNOS.

e Errors, if they occur, will be found in the Process Log and the RPAs will be routed

to the WGI Personnel Inbox.

9 To view the Process Log — From the Navigation List — Click on Federal Maintenance
Forms — Process Log(Federal) -» <Open>
Process
Log
10 The Process Log Errors Window displays.

To query on the Request ID number that you wrote down from step 7:

e Click in the Program Name data field - Press F11 and type %Request ID number%
- Press Ctrl F11 to execute the query.
Log Errars

Program Name  KalSZuk Log Date [ DR

Messaye

Log Text

Log Text
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11

The process log shows all records that processed successfully. If there had been
errors they would be found here.

It is very important that the PROGRAM COMPLETE message be present and that the

numbers it reflects match the number of records in the staging file.

Note: You may export the process log text to a file for easier analysis if desired.

% |NSWC NUWC MERIT-132400 WNBE I 16-MAY-2003

Jarne

RAM COMPLETE

Log Text

Log Text

| A total of [0] records processed with [0] records processing in error.
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Third Process is “NSWC NUWC DEMO COMP PAYOUT”

STEP

ACTION

This process does not have a flat file or staging table. The user is prompted to input
“Increase Percent” and the “Effective Date” as concurrent manager parameters.
The code will recalculate the employee’s Basic Pay, Locality Adj, Adj Basic Pay, and
Total Salary.

CAUTION: There is no mass undo or halt — once this process is started it will run to
completion and if the parameters input were in error then each NPA will have to be
individually cancelled or corrected!

Log into DCPDS as CIVDOD SYSADMIN HR MANAGER or US Federal HR Manager.

From the Navigation List — Click on Processes and Reports — Submit Processes and
Reports - <Open>.

'.{f Mavigatar - S Federal HR Manager

Functions

Processes and Reports:Submit Processes and Reports

Submit processes or run standard reports

+ View Top Ten List
- Processes and Reporis
Submit Processes and Repoi
View Requests
View Reports
Batch Process Parameters
Monitor Batch Processes
Define a QuickPaint Report
Run a QuickPaint Report
Submit Custom Reports
Mass Info eXchange: MIX
Other Definitions
Security
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The Submit a New Request Window displays. Select “Single Request”.

o Click <OK>.

= Submit a Mew Reguest

What type of request do you want to run?

gle Request
u to submit an individual request.

% Reguest Set
This all ! : C ' et of

The Submit Request Window displays.

e Clickin the "Name" data field — Click on the LOV and Find "NSWC NUWC DEMO

COMP PAYOUT".
o Click <OK>.

EUE N SWE NUWC DEMO %

At these Times... Mame | Application
ENRIGIE | MEWC MUWE DEMO BONUS PAYOLT CIVDODHR

Upon Completion...

Matify
Print to

Help (E)

CNMDODHR
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e Input the Increase Percent (in the format 3.1 for a 3.1% general increase)
e Input the Effective Date

¢ Click <OK>

At these Times...
Run the Job

Upon Completion...

-1:M12-JAN-2003

e Select the appropriate printer.

e Click <Submit>

Run this Request...

HEIERS NSWC NUWC DEMO COMP PAYOUT

American English
At these Times...
EINRGERE S As Soon as Possible

Upon Completion...

Output Files

S804 _DUMMY_PTR

0
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8 To check the status of the process:
e From the Main Menu Bar - Click on View — Requests.
e The Find Request Window displays — Click <Find>.
e The Requests Window displays — You can Click the <Refresh Data> button to re-
query checking for the “Phase” to reflect “"Completed”.
Make a note of the Requey ID number, you will need it to query the process log.
= R YA X
Refresh Data ‘ Find Reguests Subrmit a New Request. .
Request ID Parent
- Status Pararmeters
131958 |Initifite the Suspense Pra|131957  |Completed i SN N TG, UV, UW, sy uss s
131957 tiate the Suspense Proj127593  |Completed l[Warning 20003, 145, 10000, 127593
131947 "Security List Maintenanc Completed l[NormaI , DYMP OANAF4
| |NSWC NUWC DEMO COM| Completed  [Warning |1, 13-JAN-2003
131937 | Air Force Demo CCS Up Completed ][Warning
131936 |Security List Maintenanc Completed |Normal , POAARNAF
131927 |Notification of Personnel Completed ][Warning 73623, 2452, %, N
131924 |Notification of Personnel Completed [Waming  |73622, 2452, Y, N
131920 |Notification of Personnel Completed [Warning  |72324, 2452, Y, N
131919 | Hotification of Personnel Completed i 73625, 2452, %, N
9 e The NPAs can be printed individually through Ghostview or you may print them
using the Batfch print process or they can be printed through COGNOS.
e Errors, if they occur, will be found in the Process Log and the RPAs will be routed
fo the WGI Personnel Inbox.
10 To view the Process Log — From the Navigation List — Click on Federal Maintenance
Forms — Process Log(Federal) - <Open>
Process o ) P
Log
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11 The Process Log Errors Window displays.
To query on the Request ID number that you wrote down from step 7:
o Click in the Program Name data field - Press F11 and type %Request ID number%
- Press Ctrl F11 to execute the query.
Message
i
|
|_
|
|
Log Text
12 The process log shows all records that processed successfully and the records that

processed in error.

Note: You may export the process log text to a file for easier analysis if desired.

og Errors

Gl E e HSWC NUWC COMP-131945 BB 15-MAY 2003

Message

Mame

| |PROGRAM COMPLETE

| |uNKNOWN ERROR
lUnahIe to create SF-52

Log Text

Log Text

|_ A total of [292] records processed with [292] records processing in error.
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Sample File Layouts

Warfare Demonsiration Project

May 2003

Note: The code for these routines is looking for “TEXHD” at the beginning and a TEXTR at the end of these
files. Spacing is critical in these files. The file formats must not be modified under any circumstances
without submitting a system change request first. If even one character is changed, it offsets the file and the
program will not be able to read it in correctly and store the data in the proper area of the staging table.

NSWC NUWC DEMO MERIT PAYOUT:

FILE NAME: NV3_MERIT.XX (XX should be replaced with the SOID.)

TEXHD U 2 CCPO REENTRY
UMJCA##224137600 PTI 89W
X88 091600.
X89 0000. APB YYKl. VFC
VFE 00025000. APE 9W7.
UMJCA##301449503 PTI 89W
X88 117600.
X89 0000. APB YYK1l. VFC
TEXTR U 2 CCPO REENTRY

ALS 03490700.

ALS 05997100.

N 010520 001 0080 01

* K

il 999999

AJB 010520. ALK 010520. X86 010520. X87 0183200.
ALl 02688. AL2 03759500. AL9 03759500. AQL 00000000.
2. APC YYL1l. VFF 00091600. APD YYF1.

AJB 010520. ALK 010520. X86 010520. X87 0235200.
ALl 04618. AL2 06458900. ALS 06458900. AQL 00000000.
2. APC YYL1. VFF 00117600.

N 010520 001

Field
Row Column(s) | Length | Value Type Remarks
1 1 1 ‘U Literal
1 2-3 2 SOID Input Value
1 4-7 4 ‘CA## Literal
1 8-16 9 SSAN (no dashes) Input Value
1 17 1 Space
1 18 11 ‘PTI 89W AJB’ Literal
1 29 1 Space
1 30 6 ACTION-EFF-DATE-PROJ Input Value
1 36 1 <0 Literal
1 37 2 Spaces
1 39 3 ‘ALK’ Literal
1 42 1 Space
1 43 6 DT-LAST-EQUIV-INC-PROJ Input Value
1 49 1 <0 Literal
1 50 2 Spaces
1 52 3 ‘X86° Literal
1 55 1 Space
1 56 6 NV-CONT-PAY-EFF-DT-PR Input Value
1 62 1 <0 Literal
1 63 2 Spaces
1 65 3 ‘X87° Literal
1 68 1 Space
1 69 7 NV-CONT-PAY-AMT-PR Input Value
1 76 1 <0 Literal
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1 77 3 Spaces
1 80 1 ‘¢ Literal
2 1 3 ‘X88’° Literal
2 4 1 Space
2 5 6 NV-CONT-PAY-POINT-VAL-PR Input Value
2 11 1 ‘2 Literal
2 12 1 Space
2 13 3 ‘ALS’ Literal
2 16 1 Space
2 17 8 BASIC-SALARY-RATE-PROJ Input Value
2 25 1 ‘2 Literal
2 26 1 Space
2 27 3 ‘ALY’ Literal
2 30 1 Space
2 31 5 LOC-ADJ-PROJ Input Value
2 36 1 ‘2 Literal
2 37 1 Space
2 38 3 ‘AL2’ Literal
2 41 1 Space
2 42 8 ADJ-BASIC-PAY-PROJ Input Value
2 50 1 ‘2 Literal
2 51 1 Space
2 52 3 ‘ALY’ Literal
2 55 1 Space
2 56 8 TOTAL-SALARY-PROJ Input Value
2 64 1 ‘2 Literal
2 65 1 Space
2 66 3 ‘AQL’ Literal
2 69 1 Space
2 70 8 PRSI-BASIC-SALARY-RATE Input Value
2 78 1 £’ Literal
2 79 1 Space
2 80 1 ‘¢ Literal
3 1 3 ‘X89° Literal
3 4 2 Spaces
3 6 4 NV-CONT-PAY-PERCENT-PR Input Value
3 10 1 < Literal
3 11 1 Space
3 12 13 ‘APB YYKI1. VFC’ Literal
3 25 1 Space
3 26 1 Insertion for ‘Continuing Points’ Input Value
3 27 1 < Literal
3 28 6 Spaces
3 34 13 ‘APC YYLI. VFF’ Literal
3 47 1 Space
3 48 8 Insertion for ‘Point Value’ Input Value
3 56 1 < Literal
3 57 1 Space
¢ If Cash Payment
3 58 9 APD YYF1. Literal Included
3 67 13 Spaces
3 80 1 ‘¢ Literal
4 1 3 ‘VFE’ Literal
4 4 1 Space
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If Cash Payment

4 5 8 Insertion for ‘Cash Payment’ Input Value | Included

4 13 1 £’ Literal

4 14 1 Space

4 15 1 ‘APE 9W7. Literal Required if new
salary exceeds
maximum of the
pay level or GS
13/10 for NT 05.

NSWC NUWC DEMO BONUS PAYOUT:

FILE NAME: NV3 89V.XX (XX should be replaced with the SOID)

TEXHD U 2 CCPO REENTRY N 010520 001 0080 01 *x xx 999999

UMJCA##176429197 PTI 89V AJB 010520. X95 0099500. X97 099500. APB YYGI1.

VFB 1. APC YYH1. VAB 00099500.

UMJCA##223766794 PTI 89V AJB 010520. X95 0274800. X97 091600. APB YYGI1.

VFB 3. APC YYH1. VAB 00091600. APD YYFl. VFE 00010500.

TEXTR U 2 CCPO REENTRY N 010520 001

Field

Row Column(s) | Length | Value Type Remarks

1 1 1 ‘U Literal

1 2-3 2 SOID Input Value

1 4-7 4 ‘CA#H# Literal

1 8-16 9 SSAN (no dashes) Input Value

1 17 1 Space

1 18 12 ‘PTI 89V AJB’ Literal

1 30 1 Space

1 31 6 ACTION-EFF-DATE-PROJ Input Value

1 37 1 <0 Literal

1 38 3 Spaces

1 41 3 ‘X95° Literal

1 44 1 Space

1 45 7 NV-BONUS-AMT-PR Input Value

1 52 1 <0 Literal

1 53 2 Spaces

1 55 3 ‘X97° Literal

1 58 1 Space

1 59 6 NV-BONUS-POINT-VALUE-PR Input Value

1 65 1 <0 Literal

1 66 3 Spaces

1 69 9 ‘APB YYGI1. Literal

2 1 3 ‘VFB’ Literal

2 4 1 Space

2 5 1 Insertion for ‘Bonus Points’ Input Value

2 6 1 <0 Literal

2 7 1 Space

2 8 9 ‘APC YYH1. Literal

2 17 1 Space
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2 18 3 ‘VAB’ Literal
2 21 1 Space
2 22 8 Insertion for ‘Bonus Point Value’ Input Value
2 30 1 ‘2 Literal
2 31 1 Space
2 32 9 ‘APD YYF1. Literal If Cash Payment
Being Paid Out
2 41 1 Space
2 42 3 ‘VFE’ Literal
2 45 1 Space
If Cash Payment
2 46 8 Insertion for ‘Cash Payment’ Input Value | Being Paid Out
2 54 1 < Literal
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